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Conceptual Site Plan Checklist 

 An accurate, up-to-date and certified survey of the property on which the project is to be 

built. 

 A vicinity map showing the property in relation to the general area of the City in which it 

is located. 

 The name of the proposed project. 

 Name, address, phone number, and fax number of the owner, the developer and the 

designer who prepared the plan. 

 Graphic scale, north arrow, and date of preparation. 

 Zoning of the property with required setbacks shown. 

 Zoning, use, and ownership of all adjoining property. 

 Total area of the site and the area of the site proposed to be devoted to impervious 

surfaces. 

 Approximate topography of the site. 

 Significant natural features on and adjacent to the site, including the 100 year flood-plain, 

if appropriate. 

 Existing man-made features on the site. 

 Proposed site layout including buildings, drives, parking, walkways, landscaped areas, 

buffer easements, utilities and any other features necessary to properly present the 

concept. 

 Proposed off-site improvements which may be necessary to properly develop site. 

 Architectural elevations to show the intended architectural character of the proposed 

building and the nature of the materials to be used. 

 If the site plan is for an addition to or change in an existing site plan, the drawings must 

clearly show the changes that are being proposed.  

 

 Provide vehicular use area landscaping requirements 
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